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SNEHA COMPUTER CLASSES

https://snehacomputerclasses.in/

Near PNB Bank, Andhratharhi, (Madhubani)-847401



Course Offered :

BCC

CCC

DCA

ADCA

TALLY Prime

DTP

Typing

Online Test Series (Mock Test)
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BCC (Basic Computer Courses)3
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Duration- One Month
Eligibility : Open For All (From Class 8th)
Lab Class- Video Mode
Class- Offline

One Day Lab & Second Day Class 



Course Content (BCC)

1. Knowing Computer

- Computer Basics , Setting up and Working of a Computer.

2. Operating System and Computer Basics

- Getting started with Operating System ,File and Folder
Management, Using Accessories.

3.Using the Word Processing Program

Getting started with Microsoft Word , Creating and Managing
Documents.

4. Using Spreadsheet

- Getting started with MS Excel, Working with Worksheets.
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Course Content ( BCC)

5. Making Small Presentations

Getting started with MS PowerPoint , Presentation of Slides.

6. Introduction to the Internet

7. Communication Tools
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7 Certification
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CCC (Course In Computer Concept)

Duration- 3 Months

Eligibility-No minimum qualification is required for

applying and appearing for the examination in CCC.

Class Mode- Offline (Same day Class and Lab 1 Hr. Daily)

Exam Mode- Online

Job Role- Computer Operator, Data Entry Operator, Office

Assistant, Social Media Operator.

It helps an individual improve his computer skills and understanding of

basic computing concepts.
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CCC Study Centre:-



Chapter-1 Introduction To Computer.

Chapter-2 Introduction To Operating System 

Chapter-3 Word Processing 

Chapter-4 Spread Sheet

Chapter-5 Presentation

Chapter-6 Introduction On To Internet And Www

Chapter-7 E-mail, Social Networking And E-governance Services 

Chapter-8 Digital Financial Tools And Application

Chapter-9 Overview Of Future Skills & Cyber Security

10 Course Content (CCC)
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Exam Fee- 600/-

Course Fee-2500/-

Duration- 3 Months
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12 DCA (Diploma In Computer Application)

Duration- 4 to 6 Months

Eligibility- Minimum qualification 10th Passed.

Class Mode- Offline (Same day Class and Lab 1 Hr. Daily)

Exam Mode- Online/Offline

Job Role- Computer Operator, Data Entry Operator, Office

Assistant/In-charge, Social Media Operator.
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Computer Fundamental.

Operating System

Word-pad

Notepad

Ms-Paint

Ms-Word

Ms- Excel

Ms-PowerPoint

Internet

Cyber Security
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14 Fee Structure (DCA)
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Fee – 4999.00

2999.00



ADCA (Advance Diploma In Computer Application)

Duration- 12 Months

Eligibility- Minimum qualification 12th Passed.

Class Mode- Offline (Same day Class and Lab 1 Hr. Daily)

Exam Mode- Online/Offline

Job Role- Office Assistant/In-charge, Graphics Designer, Social Media

Operator, Computer Technician,
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Computer Fundamental.

Operating System

Word-pad

Notepad

Ms-Paint

Ms-Word

Ms- Excel

Ms-PowerPoint

Internet

Cyber Security
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 Page Maker

 Photoshop

 Corel Draw

 Basic Tally Prime.



17 Fee Structure (ADCA)
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Fee – 6999.00

5999.00



DTP (Desktop Publishing)18

Duration- 06 Months

Eligibility- Minimum qualification
12th Passed.

Class Mode- Offline (Same day Class
and Lab 1 Hr. Daily)

Exam Mode- Online/Offline

Job Role-Graphic Design, Book
Writing Designer, Design and layout
all manner of print materials including
brochures, newsletters, manuals,
books, and more.
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Course Fee-

5000.00

Duration-

6 Months
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Online Test Series (Mock Test)20

http://snehaonlinetest.in/
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Online Test Series (Mock Test)21

Duration- 01 Month

Eligibility- Minimum qualification
10th Passed.

Test Mode- Online (Per day 2 Mock
test).
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22 Tally Prime
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Duration- 03 Months

Eligibility- Minimum qualification 12th Passed, Commerce

Student, any Professional shopkeeper.

Class Mode- Online (Same day Class and Lab 1 Hr. Daily)

Lab Mode- Online/Offline

Exam Mode- Online/Offline

Job Role- Accountant, Cashier, CA etc
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03 

Months
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